






























































































































































































































222.50 NOTIFICATION TO 
OWNER OF IMPOUNDED 
VEIDCLE. 
Obtaining Information. Owner 
information is available through 
SVS, Department records, or records 
in the vehicle. If complete owner 
information is unavailable from these 
sources, the impounding employee 
shall cause a teletype request to be 
ent to the Department of Motor 

Vehicles, Sacramento, or, for a 
vehicle registered out of state, a 
teletype request through the National 
Law Enforcement Telecommunications 
System. 

Upon receipt of the return teletype, 
the supervisor approving the Vehicle 
Investigation shall ensure that the 
information is entered and that any 
appropriate notices are mailed. If the 
return teletype is not received by the 
end of the business day following the 
impound , the report hall be 
forwarded to the Area Vehicle 
Control Clerk who shall obtain the 
information , complete the report 
processing, and make appropriate 
notifications. 

Notification by Mail. Notification 
by mail shall be accomplished as 
follows: 

* Abandoned Vehicles-$200 or 
Less. If an abandoned vehicl e is 
appraised at two hundred dollars or 
less, the impounding employee shall 
cause a Notice of Stored Impounded 
Vehicle, Form 15.23, and all required 
notifications related to post-sto rage 
vehicle impound hearings (4/226.1 5) 
to be mailed to the present, legal , and 
registered owners.* Other Impounded 
Vehicles. The impounding employee 
shall cause a Notice of Impounded 
Vehicle, Form 15.23, and all required 
notifications related to post-storage 
vehicle impound hearings ( 4/226.1 5) 
to be sent to the present, registered, 
and legal owners and, if the vehicle 
was reported stolen , the person 
reporting. 
Note: When a vehicle is impounded 
as a result of the driver's arres t, 
"22651 (h) V.C. ," (NOT "driver 
arrested") shall be entered as the 
reason for impound. (See also 
Conveyances Subject to Seizure, 
section 4/222.70) 
* Telephonic Notifications. 
* No Hold. When no hold is placed on 
the vehicle, the present owner, in addition 
to being notified by mail, shall, when 
practicable within the local or ATSS 
dialing area, be notified telephonically by 
the impounding employee. Such 
notification, or the reason for not 
notifying, shall be documented on the 
bottom line of the "Narrative" section 
of the Vehicle Investigation. 
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222.so (CONTINUED) 
*Holds. When a hold is placed on an 
impounded vehicle, the impounding 
employee shall not telephonically 
notify the owner or reporting party. 
(In these in tances , telephonic 
notification is the responsibility of 
the Area Vehicle Control Clerk.) 

222.ss FINGERPRINTS ON 
IMPOUNDED VEHICLE. 
When a vehicle is held for prints 
(4/220.85), the impounding officer 
shall: 

"' Notify by telephone the Latent 
Print Section, Scientific Investigation 
Division, or the Valley Section, 
Scientific Investigation Division, if 
the vehicle was impounded in a 
Valley Area. 
* Place in the Vehicle Investigation, 
Form 3.7, the name, serial number, 
and division of assignment of the 
person notified that the vehicle is 
held for prints. 

222.60 PROPERTY IN A 
VEIDCLE TO BE IMPOUNDED 
OR LEFT PARKED. 
When a vehicle is impounded or left 

parked at the scene of a police 
investigation, the following items shall 
be removed and booked in accordance 
With established procedures: 

* All property of evidential value, 
whether in plain sight or found as a 
result of a legal search. 
* Property in plain sight that is 
estimated by the employee to have a 
market value of more than $50 per 
item or a total value of more than 
$100 when these items cannot be 
locked in the driver's compartment, 
glove box, or trunk. 
* Any items of evidential value in the 
trunk or glove box of the vehicle that 
come into the sight of employees 
securing property from the driver's 
compartment. 
* All moneys found, whether in plain 
sight or as a result of a legal search. 
* Any item declared to be of value by 
the person in apparent lawful control 
of the vehicle if the person in ists. 

All property, whether in plain sight 
or found as a result of a legal search, 
which is left in an impounded vehicle 
shall be listed on the Vehicle 
Investigation, Form 3.7. 

When probable cause does not exist 
for a legal search, the items preprinted 
on the Vehicle Investigation (e.g. , 
battery, spare tire) that are not in plain 
sight shall be so indicated on the form. 
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222.60 (CONTINUED) 
Los Angeles Department of 
Transportation employees shall be 
permitted to book property removed 
form impounded vehicles into the 
Department's property system under 
the following condition: 

* Property in plain sight that is 
estimated by the employee to have a 
market value of more than $50 per 
item or to have a total value of more 
than $100; and, 
* The items cannot be secured in the 
driver's compartment, glove box, or 
trunk. 

The LADOT employee shall be 
responsible for the completion of the 
property report and the proper 
packaging of the item(s) to be 
booked. 

Note: Items deemed to be of 
evidentiary value shall be booked by 
a sworn employee. 

222.61 IMPOUNDED VEHICLE 
REPORT-CRIME REPORT 
INFORMATION. 
The impounding employee shall not 
complete items relative to witnesses, 
suspects, arrestees, and narrative 
(other than impound remarks) until 
the garage copies have been 
detached. 

222.65 KEYS AND 
REGISTRATION CERTIFICATE 
IN AN IMPOUNDED VEHICLE. 
Neither the ignition keys nor the 
registration certificate shall be 
removed from an impounded vehicle 
unless they are to be booked as 
evidence. 

238. DEAD BODIES. 

238.10 DETERMINING DEATH. 
Except when a person is obviously 
dead, it shall be the responsibility of 
the emergency ambulance crew to 
determine if death has occurred. 

238.20 AMBULANCE 
REQUESTED AT SCENE OF 
APPARENT DEATH. 
An ambulance shall be requested at 
the scene of an apparent death when: 

* There is no doctor in attendance. 
* There is a possibility, even if 
remote, that the person may be alive. 

If death has occurred , a Rescue 
Report, Form F660, shall be obtained 
from the ambulance crew and attached 
to the Death Report, Form 3 .1 1. 

238.23 DEAD BODIES EXPOSED 
TO PUBLIC VIEW. 
When a dead body which does not 
come within the jurisdiction of the 
Coroner ( 4/23 8 .46) is ex posed to 
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zJS.23 (CONTINUED) 
oblic view, an ambulance shall be 

p quested. The body shall be 
re d" 

leased as 1rected by the re 
10

vestigating officers. 

When a dead body which comes 
within the jurisdiction of the Coroner 
(-l/238.46) is exposed to public view, 
the investigating officers shall notify 
the senior Coroner's investigator as 
soon as practicable. The investigating 
officers shall be guided by the 
instructions of the Coroner's 
representative dispatched to the scene. 

When a supervisor at the scene of a 
death determines that a dead body 
exposed to public view would 
probably create an adverse incident, 
he shall notify the senior coroner's 
investigator, who will arrange to have 
the body removed immediately by 
ambulance. The instructions of the 
Coroner shall be given to the 
ambulance crew. 

238.26 TRANSPORTATION OF 
DEAD BODIES. 
A dead body which comes under the 
JUrisdiction of the Coroner (4/238.46) 
hall not be removed to a funeral 

e tablishrnent except on instructions 
of a deputy coroner. 

238.30 SEARCHING DEAD 
BODIES. 
The officer in charge at the scene of a 
dead body shall prevent any person, 
other than a deputy coroner, from 
searching the body. Whenever 
possible, a witness, preferably a 
relative of the deceased or a member 
of the household, shall be requested 
to remain at the scene with the 
officer. The name and address of this 
person, and a statement verifying his 
presence, shall be included in the 
Death Report, Form 3.11. Whenever 
personal effects and possessions of 
the deceased are taken by the deputy 
coroner, a receipt shall be obtained 
( 4/23 8 .48). This receipt shall be 
attached to the Death Report. 

238.40 NOTIFICATION TO 
INVESTIGATING OFFICERS OF 
DEATH. 
Officers assigned a dead body call 
shall telephone, without delay, the 
concerned geographic investigating 
officers and notify them of the 
circumstances. They shall be 
informed if there is any indication 
that a death might be suicide or 
homicide. Detective Headquarters 
Division shall be notified of the 
circumstances if the concerned 
investigating officers are not 
available. Officers shall abide by 
instructions of the investigating 
officers. 
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238.43 NOTIFICATION TO 
RELATIVES OF DECEASED 
PERSON. 
Whenever practicable, notification to 
the next of kin of the deceased person 
hall be made by the investigating 

officers in person. If the next of kin 
lives in another area, a police unit of 
that area shall be requested to make 
the personal notification. If the 
relative live outside the City, the 
Coroner shall be requested to make 
the notification. 

238.46 NOTIFICATION TO 
CORONER. 
It shall be the responsibility of the 
investigating officers to notify the 
Coroner of all deaths occurring: (1) 

* When the deceased died while 
under arrest, while being temporarily 
detained or while under the care or 
control of an officer of the 
Department. 
* When the deceased has not been 
attended by a physician within 
twenty days preceding death. 
* When the deceased committed 
suicide. 
* When the attending physician is 
unable to state the cause of death. 
* When the deceased died as the 
result of an accident. 
* When there is any suspicion that 
the death resulted from the use of 
narcotics . 

* Under such circumstances as l~ zJS.48 (CONTINUED) 
afford a reasonable ground to suspec- poisons and Drugs. All poisons , 
that death was caused by the cri rnin~ Jrllgs, and their contain~rs susp~c.ted 
act of another. vf being connected with a suicide 
[(!)Health and Safety Code Section ,hall accompany the body to the 
10250.] coroner. 

238.48 PROPERTY TO firearms. All firearms suspected of 
CORONER. being suicide weapons shall be 
An officer at the scene of a deatn booked as evidence to provide the 
requiring a Death Re~ort, F?nn 3.1! lipportunity to test such firearms. 
(5/3 .11 ), shall ob tarn an itemized uch weapons shall be released to the 
receipt form the Coroner's deputy for coroner's property office (4/560.40). 
all property, including the contents of 
wallets and pur es, removed from the 238.60 UNIDENTIFIED DEAD 
scene by such deputy. The receip1 BODIES. 
shall be stapled to the original of the When the identity of a dead body is 
Death Report. unknown, the reporting officer shall 

obtain the "John Doe" or "Jane Doe" 
Suicide Notes. Original su icide number from the Coroner's deputy at 
notes shall accompany the body to a the scene. Pending identification, the 
Coroner's mortuary. Port ions of number shall be used in lieu of the 
suicide notes pertaining to the decedent's name. 
suicidal act shall be quoted in the 
Death Report when practicable 238.83. HOMICIDE. 
When a copy of the original suicide The first officer to arrive at the scene 
note is desired by investigatinF of a homicide shall immediately 
officers , a photocopy may be Mlate the vicinity where the crime 
obtained from the Coroner's Office wa committed, or the body was 
When the original note is needed for found. It shall be his responsibility 
crime laboratory study, it shall be to see that no one be permitted to 
obtained from the Coroner 's Offi~e JPproach the scene until investigating 
by a member of Scientific officers arrive and take charge of the 
Investigation Division. case. Upon arrival, the investigating 

~fficers shall be in charge of the 
nvestigation. Officers assigned to 

any duty at the scene shall remain 
until they are relieved by the 
investigating officers. 

245. EMPLOYEE-INVOLVED 
USE OF FORCE INCIDENTS. 

245.05 REPORTABLE USE OF 
FORCE INCIDENT-DEFINED. 
A reportable use of force incident is 
defined as an incident in which any 
on-duty Department employee, or 
off-duty employee whose occupation 
as a Department employee is a factor, 
uses a non-lethal control device or 
any physical force to : 

* Compel a person to comply with 
the employee's directions; or, 
* Overcome resistance by a suspect 
during an arrest or a detention; or, 
* Defend any person from an 
aggressive action by a suspect. 

Exceptions: The following incidents 
are not reportable under the 
provisions of this Section: 

* The u e of a firm grip control only, 
which does not result in an injury; or, 
* That force necessary to overcome 
passive resistance due to physical 
disability or intoxication which does 
not result in an injury; e.g., the use of 
a wrist lock to assist an intoxicated 
person to a standing position; or, 
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245.05 (CONTINUED) 
* An incident investigated by the 
Officer-Involved Shooting Section, 
Robbery-Homicide Division. 

245.10 REPORTING USE OF 
FORCE INCIDENTS. 
An employee who becomes involved 
in a reportable use of force incident 
or discharges a TASER or a chemical 
irritant control device for any reason 
other than an approved training 
exercise shall: 

* Complete a Use of Force Report, 
Form 1.67 .2; 
* Report the full details of the use of 
force incident in the related 
Department arrest or crime report; 
* Use an Employee's Report, Form 
15. 7, to report the full details of the 
use of force incident when a crime or 
arrest report is not required; 
* Ensure that each page of all copies 
of the related report has the words 
USE OF FORCE in the left margin. 

Off-duty employees who become involved 
in a reportable use of force incident shall 
notify their supervisor or watch 
commander without unnecessary delay. 
Notification shall be made to the Watch 
Commander, Detective Headquarters 
Division, when the employee's location of 
assignment is closed. 

Note: Off-duty employees completi 
use of force related reports shall sub 
a copy to their supervisor no later 1~ 
their next regularly scheduled tour 
duty. 

275. PIN MAPS. 

275.10 CRIME PIN MAPS. 
Those divisions or units maintaini 
crime pin maps shall post such ma 
with the following designated pins: 

DIVISIONAL PIN MAPS 

With 
Crime Pin Color Plain Bar " Du 
Burglary Red Day Night 
Robbery Green 
Rape and Assault Black 
Theft from Auto Yellow 
Auto Theft Orange 
Pur e Snatching Chocolate 
Recovered Auto White 
Burglary from Auto Blue 

WATCH PIN MAPS 

Crime 

Residence Burglary 
Business Burglary 
Gas Station Burglary 
Street Robbery 
Business Robbery 
All Other Robberies 
Rape 
Assaults 
Theft from Auto 

Pin 

Plain Red 
Red With Bar 
Red With Dot 
Plain Green 
Green With ear 
Green With [)!>' 
Plain Black 
Black With Bal 
PlainYelloW 
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z75.l0 (CONTINUED) 
'fheft from Business Yellow With Bar 
()!her Thefts Yellow WithDot 
.\Uto Theft (Street) Plain Orange 
.\UIO Theft (Parking Lot) Orange With Bar 
,\uto Theft (Other) Orange With Dot 
purse Snatching Plain Chocolate 
Recovered Auto Plain White 
eurglary from Auto Plain Blue 

219. SHOTGUNS IN POLICE 
VEHICLES. 
A loaded Department shotgun carried 
in a police vehicle shall contain four 
round of ammunition in the 
magazine, shall be cocked, and the 
safety shall be in the "ON" position. 

A shotgun shall not be carried in a 
police vehicle with a round of 
ammunition in the chamber. 

BOOKING, CUSTODY, AND 
DISPOSITION OF PROPERTY 

SOS. PROPERTY 
CLASSIFICATIONS. 

SOS.IO CLASSIFICATIONS OF 
PROPERTY. 
Items entered into the Department 
Property system shall be classified as 
follows: 

*Evidence-items which are or may 
be related to a crime, or which may 
either implicate or exonerate a 
Person. 

* Excess Personal Property-non­
evidentiary personal property of an 
arrestee which cannot be packaged in 
a prisoner 's property package or 
purse. 
* Non-evidence-property other than 
evidence or excess personal property. 

505.15 CLASSIFICATIONS OF 
ANALYZED EVIDENCE. 
Evidence booked into the 
Department's property system shall 
be classified as follows: 

* Analyzed Evidence-Shelf 
Storage-evidence , other than 
narcotics, that doe not require cold 
storage. 
* Analyzed Evidence-To Be 
Refrigerated-whole blood, urine, 
saliva, etc. 
* Analyzed Evidence-To Be 
Frozen-biological evidence (dried 
blood/semen, swabs/slide /aspirates, 
etc.). 
* Analyzed Evidence-narcotics. 

505.20 RECLASSIFICATION OF 
NON-EVIDENCE. 
Non-evidence may be recla sified to 
evidence by completion of a Follow­
up Report, Form 3.14. 

Note: Additional property may not 
be booked on a Follow-up Report, 
Form 3.14. 
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510. BOOKING PROCEDURE. 

510.10 BOOKING EVIDENCE 
AND NON-EVIDENCE­
GENERAL. 
The employee seizi ng or taking 
custody of evidence shall ensure it is 
properly booked without unnecessary 
delay. 

All property which is to be booked 
shall be inventoried and listed on the 
Property Report, Form 10.1. The 
employee seizing or taking custody 
of a closed container shall open the 
container prior to booking and 
conduct an inventory search if its 
contents cannot be determined from 
examining its exterior. Evidence 
may only be booked by a sworn 
employee, a Police Service 
Representative in the course of his 
official duties or a civilian employee 
conducting specialized investigative 
work. Responsibility for booking 
evidence may be assumed by the 
detective or the civilian investigative 
specialist at the scene. 

Employees shall book only the 
quantities of evidence necessary for 
case prosecution. In instances when 
the rightful ownership of property 
can be readily determined, and case 
prosecution will not be jeopardized, 
the property shall be returned to the 

owner. When appropriate, employee 
shall utilize photographs in lieu 0~ 
actual evidence. 

Note: If there is a question as 10 
whether or not photograph Will 
suffice in lieu of actual evidence 
items, the booking employee should 
seek the advice of a supervisor or the 
concerned detective. 

Non-evidence shall not be booked 
into a Department storage faci lity 
unless circumstances necessi tate 
booking of the property. 

The employee seizing or tak ing 
custody of property shall iss ue a 
Receipt for Property Taken into 
Custody, Form 10.10 (dup licate 
copy), to the person relieved of the 
property ( 4/645 .20 and 5/10.10). The 
original of the Form 10.10 shall be 
included as a page of the original 
Property Report, Form 10.1 ; Noti ce 
to Appear/Release From Custod) 
Report, Form 5.2.8; or Arrest Report. 
Form 5 .2, when evidence to be 
booked is listed. 

Evidence and non-evidence shall not 
be stored in the personal possession 
of any employee, except cer tain 
forgery-related evidence ( 4/570.20). 
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510.lO (CONTINUED) 
one copy of the Property Report , 
form 10.1, or Notice to 
Appear/Release, Form 5.2.8 ; or 
Arrest face sheet, Form 5.2, shall 
~ccompany the property when 
IJOOked. 

Exception: Two copies shall accompany 
narcotics or firearm bookings, or blood 
or urine bookings within Operations­
Valley Bureau. 

ft is not necessary to issue the Form 
!0.10 for blood and urine samples or 
biological smear specimens taken 
from an arrestee or the victim of a 
crime, nor is it necessary to include 
these items on a Form 10.10 used to 
list other property taken from an 
arrestee or victim. 

When the finding of non-evidence is 
reported and the finder refuses to 
relinquish custody of the property to 
the Department, the interviewing 
employee shall complete a Property 
Report, Form 10.1 , and make a 
notation on the report that the 
Property is in the possession of the 
finder. 
~ote: The assigned detectives 
f4n90.) shall ensure that the finder 
has complied with laws governing 
found property (Civil Code 1020.1, 
2080.3; Penal Code 177 and 485). 

The employee booking property 
shall, if circumstances permit, check 
identifiable property against the 
Automated Property System and 
provide information regarding any 
reported stolen property in the 
reports. The booking employee shall 
notify each detective division 
handling a case involving the booked 
property by completing the "Extra 
Copy To" portion of the reports to 
ensure notification and report 
distribution to each detective 
division. 

Investigative officers within the 
booking employee 's Area should 
confer with any other entity handling 
a case involving the booked property 
to determine responsibility for 
disposition of the property. 

Note: Booking employees shall 
continue to check all firearms against 
the Automated Firearms System 
(4/540.30) and attach a copy of the 
printout to the appropriate report. 

510.12 BOOKING ANALYZED 
EVIDENCE-GENERAL. 
An employee receiving evidence 
requiring analysis shall: 

* Record appropriate information on 
all required envelopes or tags; 

Abridged Manual of the L<Js Angeles Police Department 219 



510.12 (CONTINUED) 
* Place the evidence in the correct 
classification of Laboratory and 
Analyzed Evidence Envelope, or tag 
correctly; 
* When applicable , enclose a 
completed Sexual Assault Evidence­
Instructions To Examining Physician, 
Form 12.52, in one of the Analyzed 
Evidence Envelopes; 
* Seal the Analyzed Evidence 
Envelope with a completed Analyzed 
Evidence Seal on both flaps of the 
required evidence envelope; and, 
* Book the evidence within the 
Department property system 
(4/513.30). 

Note: Analyzed evidence requiring 
freezer storage shall be booked at 
Central Property Division no later 
than six (6) hours after it is obtained. 

525. PRESERVING PROPERTY. 

525.10 PRESERVING 
PROPERTY-GENERAL. 
All property shall be protected from 
contamination, alteration, destruction, 
and damage. Employees taking 
custody of property which they do not 
know how to preserve shall obtain 
assistance from Scientific Investigation 
Division. 

FOLLOW-UP INVESTIGATION 

702. DETECTIVE'S CASE 
ENVELOPE-FELONY 
ARRESTEES. 
The assigned investigator sh aJJ 
ensure that: 

* A separate Detective ' s Case 
Envelope, Form 15.15, is utilized for 
each adult felony arrestee. 

Exceptions Investigations requiring use 
of a case package larger than the 15 .15, or 
a Murder Book (4nl0.30). 

* A copy of all related reports is fi led 
in the package. 
* Applicable information is entered 
on the face of the envelope a it 
becomes available. 
* The completed case package i 
submitted to a supervisor for approval as 
soon as practicable after the Investigator' 
Final Report, Form 5.10, is approved and 
returned to the investigator. 

After Approval , completed case 
packages are to be filed as directed 
by the division commanding officer. 
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709. DEATHS. 

709.10 DEATH 
1NVESTIGATION-FOLLOW­
(JP PROCEDURES. 
Natural, Accidental, and Suicide 
peaths. Death investigations which 
reflect a supported classification of 
"natural," "accidental," or "suicide" 
shall not routinely require a Follow­
up Report, Form 3.14. 

Exception: A Follow-up Report shall 
be completed as soon as practical 
when: 

* The facts articulated in the initial 
Death Investigation Report, Form 
3.11, do not support the 
classification; OR, 
* Subsequent information significantly 
alters the original classification; OR, 
* The postmortem examination 
contradicts the classification and 
cause of death reported on the Death 
Investigation Report. 

Traffic Related Deaths. When a 
death results from a traffic collision, 
the investigating officer shall 
complete a Traffic Collision Status 
Report, Form 4.16, within 60 days 
following the initial Death 
investigation Report. The report 
shall indicate: 

* The po stmortem examination 
results, and final classification of 
death; OR, 
* That the investigation is continuing 
and the reason for its continuance. 

Undetermined Deaths. The 
detective responsible for the follow­
up investigation of a death classified 
as "undetermined" shall, as soon as 
possible but no later than 60 day after 
the initial Death Investigation Report, 
complete a Follow-up Report 
indicating: 

* The postmortem examination 
results, and the final classification 
and cause of death; OR, 
* That the postmortem examination 
is continuing and a statement as to 
why the examination and/or the 
investigation has not been concluded. 

Note: When the postmortem 
examination results cannot be 
obtained, the detective shall complete 
an additional Follow-up Report during 
each subsequent 90 day period, until 
the final classification or cause of 
death can be established. If either the 
classification or cause of death cannot 
be determined , the detective shall 
complete a Follow-up Report 
indicating the available results and the 
reason why a final determination by 
the Coroner is not possible. 
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710. HOMICIDES. 

710.10 TELEPHONIC 
NOTIFICATIONS. 
A telephonic notification reporting 
the occurrence of a homicide shall be 
made by the homicide investigating 
officer as soon as practical after his 
preliminary investigation to the 
concerned operations bureau office 
and the Administrative Information 
Unit, Detective Headquarters 
Division. The following information 
shall be included: 

* Name of victim. 
* Date and time of occurrence. 
* Location of occurrence. 
* Suspect in custody/outstanding. 
* Cause of death. 
* Motive for homicide (if known). 
* Area of occurrence. 
* Potential for additional problems. 
* Name of reporting officer. 

710.20 HOMICIDE STATUS 
REPORTS. 
Unsolved Homicides. A progress 
report on an unsolved homicide shall 
be submitted by detectives to their 
commanding officer, within 60 days 
of case assignment. The report is in 
lieu of a Follow-up Report, Form 
3.14. It shall be on plain white paper 
and distributed as follows: 

* Original and addenda to the 
assigned detective. 
* One copy to the dete ctive 
supervisor. 
* One copy and addenda to the 
concerned operations bureau. 
* One copy to Robbery-Homicide 
Division. 

A follow-up report shall be 
completed: 

* As soon as possible , wh en 
additional information consi sts of 
new evidence affecting the cause of 
death or when the status of the Death 
Investigation Report, Form 3 .11, is 
changed. 
* When any significant subsequent 
information is reported during the 
unsolved status of the homicide after 
an initial homicide progress report 
has been submitted. 
* At the end of six months and at the 
end of one year from the date of the 
crime on all unsolved homicides. 
* After the first year as addi tional 
information becomes available. 

Solved Homicides. Whe n a 
homicide case is solved , the 
investigating officer shall sub mit a 
Follow-up Report , Form 3. J4. 
containing the following information: 
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110.20 (CONTINUED) 
,, Synopsis of the occurrence (who, 
what, when, where, how). 
,, suspect(s)-Defendant(s). 
,, Investigative information positively 
identifying the suspect(s). 
,, M.0. used by the suspect(s). 
,,Criminal charges filed and/or 
warrant information. 
"Postmortem examination 
information--cause of death. 

Crimes or Incidents Reclassified as 
Criminal Homicides. When a 
reported crime or incident is 
reclassified as a criminal homicide, 
the assigned detective shall:* 
Complete a Preliminary Investigation 
Report (PIR), Form 3 .1, for 
"Murder" when the incident was 
originally reported on a Death 
Investigation Report, Form 3 .11; 
Injury Report, Form 3.15; or Missing 
Person Investigation Report, Form 
3.16; OR, 

* Submit a Follow-up Report, Form 
3.14, reclassifying the original PIR to 
"Murder" along with the fact sheet of 
the original PIR; AND, * Prepare a 
Death Investigation Report, if not 
previously completed. 
* If the original report was a Death 
Investigation Report, the classification 
shall be changed to "homicide." 

All reports shall contain the DR 
number of the original crime or 
incident. 

Exception: If the original crime has 
been cleared before the death of the 
victim occurs , or if the death 
occurred in a calendar year other than 
that in which the original report was 
completed, the subsequent Death 
Investigation Report, Follow-up 
Report, and/or Preliminary 
Investigation Report shall be 
assigned a new DR number. 

710.30 MURDER BOOK. 
Murder Books shall be used exclusively 
for homicide investigations. 

The Forms 3.11.1 through 3.11.7 
(5/3.11.1) are to be maintained in the 
Murder Book when used in a homicide 
investigation . When the forms are 
used in other than a homicide 
investigation, they are to be maintained 
in the appropriate case folder. 

712. MISSING/FOUND 
PERSONS. 

712.10 MISSING/FOUND 
PERSONS. 
Employee-Responsibilities. When 
any person, resident or non-resident 
of Los Angeles, is reported missing, 
the employee conducting the 
preliminary investigation shall : 
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712.10 (CONTINUED) 
* Request advice from the Missing 
Persons Detail, Detective Headquarters 
Division; 
* Complete a Missing/Found Persons 
Investigation , Form 3 .16, without 
delay; and 

Note: Parental abductions shall be 
accepted as missing persons cases. 

* Provide the person reporting a 
Department of Justice (DOJ) 
Dental/Skeletal Release Form, SS-
8567 ; or in the case of a missing 
juvenile, a DOJ Dental/Skeletal 
Photograph and Description Release 
Form (reverse side of SS-8567); and 
comply with procedures A-C. 

Note: The California Penal Code 
requires law enforcement agencies to 
take missing persons reports (Form 
3 .16) telephonically. However, this 
should not be done routinely. The 
reporting person should be requested to 
make the report at the nearest law 
enforcement facility unless the reporting 
person is unable, i.e., disabled. 

Exception: With the approval of 
the Area Juvenile Coordinator, a 
missing persons report may be taken 
telephonically when it involves a 
chronic juvenile runaway or 
extenuating circumstances are 

present which would create a severe 
hardship for the parent or guardian 
attempting to complete the report. 

When the Area Juvenile Coordinator is 
unavailable, approval for completion of 
the telephonic report shall be obtained 
from the concerned Ju venile 
Coordinator's immediate supervisor. 

When neither the Area Ju venile 
Coordinator nor the immediate 
supervisor is available, approval to 
complete the telephonic report shall be 
obtained from the concerned Area 
patrol division watch commander. 

The Missing/Found Person Telephone 
Report, Form 3.16.2, shall only be used 
by investigative personnel as an interim 
rep.ort while the Missing/Found 
Persons Investigation, Form 3 .16, is 
being processed. 

Resident of Los Angeles. If the 
missing person (juvenile or adult) is a 
City of Los Angeles resident and was 
last seen outside the City, the employee 
completing the Missing/Found Per on 
Investigation, Form 3.16, shall 
immediately notify the outside agency 
having jurisdiction of the location 
where the person was last seen and 
record the name of the person and 
agency notified in the narrative portion 
of the report. 
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Notwithstanding other provisions set 
forth in this Order, the employee 
entering any missing person 
information into NCIC shall record 
the NCIC nine digit entry verification 
number in the "NCIC #" box on the 
revised Form 3.16. 

Non-Resident of Los Angeles. 
When any non-resident of the City of 
Los Angeles is reported missing, the 
employee conducting the preliminary 
investigation shall complete a 
Missing/Found Persons Investigation, 
Form 3.16, without delay and 
immediately notify and forward a 
copy of the report to the outside 
agency having jurisdiction over the 
person's residence address and, if 
applicable, the jurisdiction where the 
missing person was last seen. The 
employee shall record the name of 
each person and agency notified in 
the narrative portion of the report. 

712.30 FOUND/UNIDENTIFIED 
PERSONS. 
Employee-Responsibilities. Any 
Department employee receiving 
information concerning a 
found/unidentified person who 
cannot be reunited with family or 
friends during the preliminary 
investigation, shall: 

* Request advice from the Missing 
Persons Detail , Detective 
Headquarters Division; 
* Complete a Found/Mi sing Persons 
Investigation, Form 3.16; and 
* Ensure that the disposition of the 
individual is noted in the narrative of 
the report. 

Investigating Officer-Responsibilities. 
An officer receiving a Found/Unidentified 
Persons Report shall , in addition to 
established Procedures, ensure that the 
appropriate information is entered into the 
Unidentified Person File, NOC. 

Note: NCIC routinely completes a 
cross-search between the Unidentified 
Persons File and the Missing Persons 
File in an effort to locate missing 
persons. 

733. INFORMANTS. 

733.10 INFORMANTS­
OFFICERS' RESPONSIBILITY. 
All officers shall disclose to their 
commanding officers the identities of 
informants from whom the officers 
are receiving information. 

Whenever practicable , an officer 
shall telephonically check the 
Undesirable Informant File, which is 
accessible during normal business 
hours, when: 
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733.10 (CONTINUED) 
* He intends to conduct an investigation 
based on information upplied by: 
* An untested informant, OR 
* A formerly reliable informant with 
whom the officer has had no contact 
for a period of at least three months. 
* He believes that an informant may 
be supplying information to another 
investigative unit within the 
Department. 

Investigating officers shall not 
conduct investigations based solely 
upon information supplied by an 
informant whose name appears in the 
Undesirable Informant File without 
approval of a staff officer. 

When the magnitude of an 
investigation necessitate the possible 
use of a known undesirable 
informant, the investigating officer's 
commanding officer shall be advised 
and shall contact his immediate 
superior at the staff level. The 
concerned staff officer shall ensure 
that a thorough investigation into the 
undesirable informant's background 
is conducted and shall be responsible 
for evaluating the results of the 
investigation and deciding whether to 
act upon information supplied by a 
known undesirable informant. 

733.20 UNDESIRABLE 
INFORMANT FILE. 
The commanding officer of each 
Area or each specialized investigative 
division shall , when an informant 
proves himself to be undesirable 

' forward a completed Form 5 .1 0 
' including details of the informant's 

undesirability, to the Office of 
Special Services. The word 
"Undesirable Informant" shall be 
placed in the left margin. 

The Office of Special Services shall 
be responsible for maintaining the 
Department-wide Undesi rab le 
Informant File. 

Criteria for classifying an informant 
as undesirable shall include, but no 
be limited to: 

* Acting in anyway which wou ld 
endanger the life of an officer, OR 
* Revealing the identity of any 
officer or the existence of an 
investigation to suspect during an 
investigation, OR 
* Attempting to use the Department 
to further his own cri minal 
objectives, OR 
* Alienating one police agency 
against another by giving fal se or 
misleading information to either or 
both agencies. 
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Note: The mere unreliability of an 
informant shall not necessarily 
qualify him for inclusion in the 
Undesirable Informant File. 

The Director, Office of Special 
Services, shall make the final 
determination as to the names of 
informants placed in the Undesirable 
Informant File. 

Whenever an officer queries the 
Undesirable Informant File and there 
is an entry under the informant ' s 
name, the Office of Special Services 
shall record the following 
information on the appropriate Office 
of Special Services forms : 

* The name and assignment of the 
officer requesting information; 
*The type of investigation; 
* Whether or not the undesirable 
informant is to be used; and, 
* The name and assignment of the 
staff officer approving the use of the 
undesirable informant. 

780. VEIDCLES­
INVESTIGATION AND 
RELEASE. 

780.10 AREA OF 
IMPOUNDMENT-DEFINED. 
The area of impoundment is defined 
as the area in which the vehicle is 
actually stored. 

780.15 PRESENT OWNER­
DEFINED. 
The present owner of a vehicle is 
defined as the registered owner on 
the records of the Department of 
Motor Vehicles. 

Exception: When the registered 
owner on record ha transferred his 
ownership rights, the present owner 
is the last person to whom equity or 
ownership of the vehicle has been 
transferred. 

780.77 HOLD ON VEIDCLE­
TWO DAY LIMIT. 
An impounded vehicle shall not be 
held for investigation longer than two 
business days. 

Exception: The supervisor (Detective 
II or higher) of the investigator 
responsible for the release may 
authorize an extension when specific 
circumstances warrant. 
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